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CHELSEA ZONING DEPARTMENT 

APPLICATION FOR A VARIANCE OR APPEALING A DECISION 

(734) 475-1771 
CITY OF CHELSEA 

Washtenaw County, Michigan 
Information Regarding an Application for Appeal 

 
You are making application to the Zoning Board of Appeals (ZBA) with the intent of establishing proof that a 

particular Section of the Ordinance is overly restrictive or unnecessarily burdensome when applied to your 

particular property or to your particular situation.  The Zoning Board of Appeals is empowered to sit in 

judgment of the zoning regulations of the City of Chelsea.  At the same time, the ZBA is responsible to all the 

citizens in the City.  The citizens have the right to expect that zoning regulations will be enforced as written. 

 
Please understand that the zoning regulations are presumed "innocent" with regard to your contention that the 

regulations are unnecessarily burdensome toward your particular property.  The burden of proof is with the 

applicant i.e., the applicant must prove that there is a particularly serious hardship created by applying the 

regulations to the applicant's property.  The following are some brief points to ponder as you file an appeal. 

 

• The cost of applying the zoning regulations to your property is not a hardship, i.e. there are no financial 

hardships. 

• Buying property in ignorance of the regulations or under the assumptions that the regulations would not 

apply does not constitute a hardship. 

• The fact that some other property appears to be in violation of the regulations or would appear to have 

been granted such a variance in the past will not be considered ground for a variance as a hardship. 

• Each application will be judged for its own merit and the judgment will not be based on regulations or 

policies in another municipality, whether or not the applicant feels the regulations are unfair.  The 

judgement will also not be based on threats of legal action. 

• The ZBA has authority to require changes in building plans, etc., and to reduce the extent of a variance 

request. 

• The ZBA need only make certain that an existing property may be used in a reasonable manner; it is not 

required to approve the variance requested. 

If you, the applicant, feel that the final actions taken by the ZBA are unjust, then you have the right to appeal the 

ZBA's findings in the Circuit Court.  Please remember that the zoning regulations are designed for the good of 

the community as a whole and never with the intent of causing a hardship for any one individual. 

 

ZONING BOARD OF APPEALS 

CITY OF CHELSEA 

CHELSEA, MICHIGAN  48118 
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Zoning Boards of Appeals Application 

City of Chelsea 
Washtenaw County, Michigan 

                                              
Date ________________ 
 
 
APPLICANT(S) NAME (print)_____________________________________________________________________ 
 
APPLICANT(S) ADDRESS    ______________________________________________________________________ 
          
          ___________________________________________PHONE#___________________ 

 
Type of Appeal – The Appeal made herewith is for: 
 
(  )  A Variance from the Zoning Ordinance 
(  ) An interpretation of the Zoning Ordinance 
 
For the following reasons:_____________________________________________________________ 
__________________________________________________________________________________ 
 

NOTE:  By signing this appeal application, you are stating that you have had the opportunity to read 
the Automatic Stay Rule governing the Board of Review's decision and that you understand the rule. 
 
Date:___________________ Applicants signature:_________________________________________ 

 
   THE APPLICANT(S) ARE: (   )  OWNER(S) OF THE PROPERTY INVOLVED. 
 (   )  ACTING ON BEHALF OF THE OWNER(S) OF PROPERTY INVOLVED. 

 
Fee received: $___________by the Planning & Zoning Inspector_____________________________ 

 
______________________________________________________________________ 

For Variances from the Zoning Ordinance 

 
Address of the Property involved:_______________________________________________________ 
 
Indicate the provisions(s) of the Zoning Ordinance that are being addressed in this appeal.  DO NOT 
Quote the Ordinance.  Indicate the Article, Section, Subsection and Paragraph in question: 
__________________________________________________________________________________
__________________________________________________________________________________ 

______________________________________________________________________ 
__________________________________________________________________________________
__________________________________________________________________________________ 

______________________________________________________________________ 
 
______________________________________________________________________ 
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______________________________________________________________________ 
 

For Applications for Appeal of the Interpretation of the Zoning Ordinance 
 

PLEASE PRINT OR TYPE (If additional space is needed use the back or a separate sheet) 
 
I/We_____________________of________________________________________________________ 
 
_________________________Hereby appeal to the Zoning Board of Appeals from the decision of the 
Zoning Inspector on Application No.___________, dated___________, 20_____, whereby 
 
(  ) A Zoning Compliance Permit  was (  ) Granted (  ) Denied 
(  ) A Certificate of Occupancy  was (  ) Granted (  ) Denied 
 
To: _________________________________________________________________________ 
__________________________________________________________________________________
__________________________________________________________________________________ 
 
Address of the Property involved:_______________________________________________________ 
 
Legal Description:___________________________________________________________________ 
__________________________________________________________________________________ 
 
Indicate the provisions(s) of the Zoning Ordinance that are being questioned or addressed in this 
appeal.  DO NOT Quote the Ordinance.  Indicate the Article, Section, Subsection and Paragraph in 
question: 
__________________________________________________________________________________
__________________________________________________________________________________ 
__________________________________________________________________________________ 

 

 

FOR ZONING BOARD OF APPEALS USE ONLY 

 

At the meeting of the Zoning Board of Appeals on ____________20______, the appeal described on 

this form was considered and the Board determined that the 

 (  ) Zoning Compliance Permit 

 (  ) Certificate of Occupancy    

 

was  (  )Granted or  (  )Denied for the following 

reasons:_________________________________________________________ 
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Automatic Stay of the Board of Appeals Decision 

 
Please note that the following is a synopsis of the automatic stay rule.  Complete detail can be gained 
by reading the City of Chelsea Zoning Ordinance book, Section 12.12, printed at the bottom of this 
page. 
� The Board of Appeal's decision shall be filed with the Minutes of the Board of Appeals. 
� For a period of twenty-one (21) days after the action taken by the Board of Appeals, no zoning 

permits, building permits or certificates of occupancy shall be issued. 
� During this same 21-day period, any interested party may file an appeal or complaint with the 

Washtenaw County Circuit Court or any other court with competent jurisdiction. 
� However, during this same 21 day period, if a court has not interjected itself, the applicant can 

receive the desired building permit, zoning permit or certificate of occupancy if the applicant has: 
1. In writing, agreed to indemnify the Board of Appeals and the City from any and all liability 

as well as any and all costs of litigation; and 
2. Provided sureties as determined by the Board of Appeals in a form approved by the City 

Attorney in an amount not less than $5,000. 
� The Board of Appeal has the right to raise the surety amount at any time. 
 
12.12:   AUTOMATIC STAY OF BOARD OF APPEALS DECISION: TIME FOR APPEAL TO COURT; 

PROVISION FOR SECURITY.   The Board of Appeals' decision shall be in the form of a resolution, approved by the 
Board of Appeals, and filed with the minutes of the Board of Appeals.  However no zoning permit, building permit or 
certificate of occupancy shall be issued for 21 days after the date of filing proof of an appeal.  Within said 21 days any 
interested party may file an appeal or complaint with the Washtenaw County Circuit Court, or any other Court of competent 
jurisdiction.  Unless stayed by Order of a Court, an applicant shall be entitled to receive permits and certificates.  During 
said 21 day appeal period, the applicant may receive a zoning permit, building permit and or certificate of occupancy 
pursuant to the applicant's request notwithstanding the provisions of this section, if the applicant submits to the Zoning 
Board of Appeals, the applicant's written agreement and undertaking to indemnify the Board, the City of Chelsea, its 
officers, officials and employees from any and all liability for claims, damages costs including attorney fees and costs of 
litigation with respect to any litigation threatened or asserted concerning the decision of the Zoning Board of Appeals, 
together with sureties, individual or corporate and amount of security to be determined by the Board and in a form approved 
by the City Attorney.  If the applicant requests a waiver of the 21 day stay as part of the applicants appeal to the Board of 
Appeals, the Board, in its resolution, shall establish the amount of security to be given.  Upon the filing of the security 
established by the Board, the requested zoning permit, building permit or certificate of occupancy, as the case may be, shall 
be issued.  In no case shall the amount of security be less than $5000.00 in the form of cash, irrevocable letter of credit from 
a commercial bank, or corporate bond.  If litigation is instituted during the 21-day period, the form of security shall provide 
that the security shall continue until the litigation is determined by final judgment.  If litigation is instituted after an amount 
of security has been determined, the Board shall have the right to predetermine and increase the amount of security from 
time to time, as it believe necessary to protect the interest of the City of Chelsea.  
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Warning- Please Read References to Variances 

 

E. Each variance granted under the provision of this Ordinance shall become null and void unless:  
(Article 12, Sec. 12.08 E-F) 

 
1. The construction authorized by such variance or permit has been commenced within 

one hundred eighty (180) days after the granting of such variance and pursued diligently 
to completion; or, 

 
2. The occupancy of land or building authorized by such variance has taken place within 

one hundred eighty (180) days after the granting of such variance. 
 

F. No application for a variance which has been denied wholly or in part by the Board of Appeals 
shall be resubmitted for a period of three hundred sixty-five (365) days from such denial, 
except on grounds of new evidence or proof of changed conditions found by the Board of 
Appeals to be valid. 

 
(Ordinance No. 166 effective May 11, 2010). 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


